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Using the Realidades eText

Introduction

This guide provides an overview of the Realidades eText. It describes various tools and 
features that enhance instruction and improve student learning. Use the eText during class 
instruction. Students can access the eText on realidades.com.

Setup

After launching the eText for the first time, a window appears for customizing eText. Making 
the eText public allows additional teachers who are assigned to the course the ability to read 
other teachers’ notes. A password can be required for additional security of a public eText. 
Complete the form and click Save. The eText now appears. Click Settings at the top of the 
page to change these setting or further customize eText.

This example shows a suggestion for how to set up the eText for Realidades.
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The Toolbar

The toolbar at the top of the page provides tools for easy navigation and personalization of 
eText.

Navigational Tools

Use the navigation tools to move between eText pages.

Zoom Tools

Zoom tools enlarge or decrease the view of any eText page.
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Page-View Tools

The Page-View tools toggle between a single and two-page view.

Arrow Tool

Click the Arrow tool to select icons, items in the left navigation pane, and objects 
on the eText pages, such as links, notes, and media. 

Hand Tool

Using the Hand tool, move an eText page in any direction by clicking and 
dragging the mouse. 

Highlighting Tool

Use this tool to highlight a sentence or section of the eText. To delete, resize, 
or reposition the highlight, double-click inside the highlight. To delete, click the 
small x in the upper right corner of the highlight. To resize, click and drag the 
lower-right corner of the highlight. To reposition, click and drag the highlight.

Note-Taking Tool

Use this tool to add notes to any eText page. Private notes have a yellow 
pushpin. Opt out of sharing the note with students by clicking the box in the 
upper-left corner of the note, which will turn the pushpin green. Students will 
see a green pushpin on their eText page.

After saving a note, double-click the pushpin to edit or delete the note or to change note 
sharing (public) option.

Students can also take notes in their eText. Students do not have the ability to share notes.
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Bookmarking Tool

Quickly navigate to pages by bookmarking pages. To bookmark a page, navigate to the 
page and click the Bookmark tool. Access these pages from the Bookmark 
section within the navigation pane on the left. The page will display a fold on the 
top outer corner, and the page number will appear in the Bookmark section of 
the navigation pane. To remove the bookmark, click the Bookmark tool again.

Show and Hide Links

Show Links displays both audio and video media icons on eText pages. Click the media icon 
to play the associated audio or video file. 

The Navigation Pane

The navigation pane appears on the left side of the eText. To access the resources within the 
navigation pane, click the open and close icons, which are located on the upper-left corner 
of the eText, underneath the Toolbar. 

The navigation pane can also be opened and closed with a double click or by clicking and 
dragging on the double lines located at the center, right edge of the navigation pane. 

Access resources inside the navigation pane, such as the Table of Contents, Flashcards, 
Master Glossary, Notes, and Bookmarks.

Search

Use Search to find any word or phrase contained within the eText. Type in the word or 
phrase and click Go. After the Search results appear, click any page to view that page. The 
Search History appears on the left.
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Whiteboard View

The Whiteboard View displays the eText with a simplified interface. (See Example 1.) 

The toolbar initially appears on the left. Click the computer icon to return to Browse view. 

The Move Toolbar icon moves the toolbar to the opposite side of the eText. 

The arrows open the navigation pane.
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Review

This guide provided an overview of the Realidades eText. It described the Toolbar and other 
eText features. Display the eText during class instruction and encourage students to access 
their personal copy of the eText on realidades.com.


